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1. Purpose 
 

 

The Recognition of Prior Learning (RPL) is the process by which learning that has taken place in 
formal, non-formal or informal contexts (for example through workplace or life experiences) and is 
relevant and appropriate to a target higher education award, is acknowledged. Prior learning 
exists in two widely accepted forms: certificated learning (RCL) and experiential learning (REL). 

The term 'recognition' is used to describe the process of evaluation used as the basis for 
acknowledging learning gained outside a defined (or formal) higher education programme and 
that is used for learning within such a programme. Once recognised through a process of 
evaluation, prior learning can be used to achieve credit for, or exemption from, qualifications or 
parts of qualifications1. 

The principles of RPL are embedded within the UK Quality Code for Higher Education (UKQC). 
This policy is informed by relevant sections of the UKQC including: Chapter B6: Assessment of 
students and the recognition of prior learning (October 2013); Chapter B2: Recruitment, 
selection and admission to higher education (October 2013); Chapter B7: External examining 
(October 2011); Chapter B10: Managing higher education provision with others (December 
2012); Chapter B11: Research degrees (June 2012); and Part C: Information about higher 
education provision. 

RPL contributes to the commitment of the University of Bedfordshire to support widening access 
to a quality higher education experience, and delivering career-relevant programmes and 
awards. It may serve two different purposes: to expand access to higher education for people 
lacking formal qualifications; and to reduce the duration of study for people who possess or 
acquire some of the knowledge, skills or competencies which a specific programme seeks to 
develop in learners. 

 

 

2. Scope 
 

Recognition of Prior Learning (RPL) is the generic term used for the recognition of 
certificated, non-certificated, work-based or experiential learning that occurs prior to 
admission to a particular course or stage of a course. The term ‘prior learning’ is used to 
reflect the fact that at the point of its individual recognition for the award of credit, such 
learning has already been undertaken.  In some cases, however, the evaluation of the level 
and volume of credit value attributed to a particular experience or achievement within RPL 
may be undertaken in advance of an individual’s activity in completing it. 

Recognition of certificated learning (RCL) is the evaluation and formal acknowledgement of 
learning such as that gained through professional development or employer-based awards, 
which is at higher education level but which has not already led to the award of credit or 
qualifications positioned on the Framework for Higher Education Qualifications (FHEQ). A 
process of assessment enables a decision about whether the learning is suitable for 
recognition.  Certified learning recognized through this process may include the achievement of 
credit and/or outcomes awarded outside the context of the FHEQ but approved through 
evaluation by subject-expert staff to be equivalent to a specified volume and level of FHEQ 
credit. 

Recognition of experiential learning (REL) is the process of identification, evaluation and 
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formal acknowledgement of the learning gained through informal or non-formal experiences, 
not the assessment of the experience itself. The process of evaluation b y  s u b j e c t -
e x p e r t  staff leads to recognition through the award of credit at defined levels and volumes. 
Experiential learning recognized through this process may include work-based learning that is 
not assessed within the context of an approved University unit (and associated assessment 
strategy). 

Credit transfer refers to the process whereby credits or qualifications which have been awarded 
by a UK higher education degree-awarding or equivalent body in accordance with the FHEQ are 
accepted by the University. Where the University is satisfied that credit awarded for UK or non 
UK higher education awards through ECTS or CATS schemes, or through courses recognised 
as equivalent through the NARIC International Qualifications comparison, these may be 
recognised for admissions purposes. The University determines the credit status in terms of 
outcomes, volume and level of an applicant’s award relative to that of the intended University 
award. This process is also covered under the University’s Admissions Policy. 

Articulation arrangement refers to situations where all cohorts of applicants who satisfy 
academic criteria on one specified course are automatically entitled on academic grounds to be 
admitted with advanced standing to a subsequent stage of a course. This process does not 
require individual consideration or assessment and is covered under the University’s 
Admissions Policyi. 

 

1 Source: QAA Scotland 2014 

The UK Quality Codeii differentiates between RPL for the award of credit and for the purposes 
of admission to a course: 

RPL for admission: Where an applicant has relevant prior learning (credit or 
experiential) which is at a level lower than the course being applied for, that learning will 
be relevant in terms of whether it meets, or contributes to meeting, the entry 
requirements for the first year of a course. This forms part of the admissions process and 
is covered under the University’s Admissions Policyiii. 

RPL for the award of credit: The process of recognising learning considers relevant 
learning which is at the level of the units in the course being applied for, or exceptionally 
already being undertaken, as defined within the FHEQiv. This is included in the 
University Admissions Policy, where the application is made prior to enrolment, and 
directly with the Faculty in which a student is enroled where an application is made after 
enrolment or through an arrangement by which learning and achievement within the 
workplace or formal education, undertaken in the course of enrolment on a UoB course, 
is recognised . 

 

 

3. Policy 
 

 

 

Policy Principles 

The following principles apply to RPL for the award of credit within the University of Bedfordshire. 
 

General 

1. RPL acknowledges learning, which may occur prior to or during enrolment on a course. 
In assessing prior learning, careful consideration will be given to the different ways in which 
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learning has taken place and how this is demonstratedv. Where students apply individually for 
RPL after commencing the course, they should not assume that RPL credit will be awarded 
and should continue with the full diet until confirmation of the award of RPL is received. 

2. The University ensures that the RPL process will be consistent, fair and transparent 
and conducted within a reasonable timeframe for each applicant. 

3. The University does not normally consider claims for RPL (RCL or REL) for entry to research 
degrees. 

4. The University ensures that comparable academic standards will be maintained and 
applied throughout the RPL process. 

5. RPL is dependent on the provision of documentary evidence of the achievement of learning 
at the appropriate level by the applicant. The learning outcomes demonstrated should be 
consistent with the unit/s and course to which RPL is to be applied. 

6. Where a claim for REL is made, this must include experiential learning, but may also 
include certificated learning. 

7. All RPL claims must be submitted for assessment in English. Where supporting evidence 
is submitted in another language, copies of the original evidence must be provided, together 
with an authenticated translation in English. All costs of translation and authentication are to 
be borne by the applicantvi. 

8. Where an RPL applicant is covered by disability provisions, and in line with the 
University’s Equality and Diversity Policy, due regard will be given to alternative forms of 
communication, submission and assessment. 

9. Appeals against RPL decisions or processes are covered under standard University 
assessment regulations, and, whether prior to or after admission, should be submitted under the 
University academic appeals process (available online and from the admissions teams on 
request). 

 

Credit and currency 

10. RPL claims must be made against complete units, levels or stages of study. 

11. The admissions team and/or the Faculty RPL coordinator may request further information 
from an applicant where such information is necessary to support a decision on the credit and 
volume of learning to be recognised. 

12. Time limits may be applied in evaluating the currency of prior learning, as determined by 
course learning outcomes and specific Professional, Statutory and Regulatory Body (PSRB) 
requirements. The University places no maximum time period recognising that currency varies 
considerably from subject to subject. 

13. The total amount of credit for which RPL can be claimed at admission is defined in the 
Academic Regulations. The amount of credit claimed may or may not be awarded in full. 

14. Credit awarded through the RPL process is normally counted when being used for the 
consideration of awards. 

15. The RPL process for individual applicants does not normally include the award of grades or 
marks. Credit awarded through RPL at Levels 4, 5, 6 and 7 will be recorded on the student’s 
transcript. This will show as a pass in the overall unit result. 

16. Where approval for a specified activity of formal or informal learning is proposed and approved 
by the University as a standard element of recognition, the award of marks and grades may be 
included subject to TQSC approval of the specific basis of award and any associated rubrics and 
restrictions. 
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17. Where RPL credit has been used for an award at the University of Bedfordshire, this 
credit cannot be used again for a subsequent award at the same stage of study at this 
university. 

18. The Chair of TQSC will appoint a University RPL Coordinator. Faculty Executive Deans 
will appoint a member of academic staff to act as the RPL Coordinator for each Faculty. 

19. The Faculty RPL Coordinator will act as the point of contact between Home/EU Admissions 
or International Admissions, Course Coordinators and applicants. The Course Coordinator will 
propose the credit awarded for an RPL claim to the Faculty RPL Coordinator for confirmation. 

20. Portfolio Boards will include as a standing agenda item ‘RPL decisions reported/proposed’. 

21. The Faculty RPL coordinator will report/propose RPL decisions to the next Portfolio Board 
for the appropriate subject area, as follows: 

 In the case of RPL decisions for admission, and for admission with advanced standing, 
the RPL coordinator reports decisions to the Portfolio Board, which may seek 
clarification of the basis for any award of credit; propose additional support and guidance 
that may support the applicant in being successful with their studies; and determine that 
a particular basis for admission should not recur. 

 In the case of RPL decisions relating to enroled students, and including the approval of 
specified arrangements as standard elements of credit recognition, the Portfolio Board is 
responsible for approving or otherwise decisions proposed by the Faculty RPL 
Coordinator (subject to additional TQSC approval of any award of grades or marks). In 
cases where a decision is required before the next Portfolio Board meets then 
confirmation will be sought from the appropriate external examiner and, if s/he is in 
agreement, the decision may then be confirmed by Chair’s Action. 

22. The Faculty RPL Coordinator will ensure that individual RPL decisions are entered on SITS 
and reported to the University RPL Coordinator, and arrangements for the approval of standard 
elements of study and experience as part of an already-approved course, are presented to the 
Academic Registrar through MMF, following any necessary TQSC approval (via FTQSC) of the 
award of grades and marks. 

23. The University RPL Coordinator will receive notification of all Portfolio Board decisions on 
RPL claims. S/he will maintain a central register of RPL credit awarded. The University RPL 
Coordinator will submit an annual report to TQSC in November/December 

24. A University RPL Board will be convened twice annually, chaired by the TQSC Chair. 
Membership will include the University RPL Coordinator, the Faculty RPL Coordinators and an 
External Examiner with significant experience of RPL. The RPL Board will monitor the application 
of the University’s RPL procedures to ensure: 

 consistency across faculties in respect of decision making on individual cases; 

 that decisions made in respect of standard elements of credit reflect accurately both the 
general and specific credit requirements of the University’s courses (i.e. that mappings 
reflect and document that accepted elements represent an appropriate volume, FHEQ level 
and subject specifity); 

 that applicants are fully informed and supported through the RPL process; and 

 that the University’s procedures reflect good and accepted sector practice. 

25. The External Examiner will sample all RPL claims (RCL and REL). The basis of the sample 
is typically 10% of the submissions in each Faculty with a minimum of eight and a maximum of 
20. 
 

26. The University RPL coordinator will maintain a list of approved RCL applications and the 
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associated units.  Applications made on the same basis as those already agreed and on this list 
will normally be accepted without further faculty scrutiny unless there are professional or other 
aspects of the application that need to be considered, or the Portfolio Board has determined that 
a basis should not continue to be accepted. The University RPL Coordinator will provide an 
updated list to admissions teams and Faculty RPL Coordinators in February and October each 
year for implementation from 1 March and 1 November respectively. 

27. External examiners will report on the RPL process to the University RPL Board. The 
University RPL Board will report to TQSC via the annual report. 

28. The University RPL Coordinator will be responsible for arranging training and updating 
events for Course Coordinators, academic and professional staff involved in the RPL process. 
S/he will also arrange events through which good practice can be shared. 

 

Information and guidance 

29. Prospective and current students will be assisted to make an informed decision about the 
availability of RPL, including the use of RPL for the award of credit and for the purpose of 
meeting entry requirements vii

 

30. RPL processes will be clearly described on the University’s website, in the prospectus and 
in other relevant documentation 

31. The scale of fees for making an RPL claim will be made available on the website 

32. Information on making a claim for RCL and REL will include the level, nature and range of 
evidence that is considered appropriate to support a claimviii. 

33. Information on research degrees will make clear that the University does not normally 
consider claims for RCL or REL for entry to research degreesix. 

34. Information on appeals against RPL decisions and processes will be made available 
for applicants. 

35. Where a course is delivered by a partner organisation, the University will provide clear 
information as to what arrangements are in place for RPL. Unless specified otherwise, 
responsibility for RPL decisions remains with the University. 

36. All applicants will be advised in writing by Home/EU Admissions or International Admissions 
of the outcomes of RPL claims. In the case of devolved responsibility, partners may provide 
confirmation of the RPL decision. 

 

RPL processes in summary 

37. Information regarding RPL availability and processes will be made available to all 
applicants through the University’s website, prospectuses, course information and open 
events. 

38. Advice for RPL applicants will be offered through the website and by the Faculty RPL 
Coordinator, where required. REL applicants will be offered generic guidance and support for the 
preparation of the claim and the portfolio of evidence, through the website, the Faculty RPL 
Coordinator or through an REL workshop. Guidance from specialist academic staff will be 
offered to all RPL applicants, where required. 

 

RPL for admissions purposes 

39. REL claims2  for admissions purposes will be submitted to either Home/EU Admissions or 
International Admissions, as appropriate to the application.  

40. REL claims are initiated by providing appropriate outline information in support of the 
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application [REL Claim Form 1], followed by submission of a portfolio of evidence to demonstrate 
the achievement of previous learning at the level, or stage, of the course applied for. [REL Claim 
Form 2] 

41. RCL claims3 will be submitted to either Home/EU Admissions or International Admissions, as 
appropriate to the application. An RCL Claim Form will be submitted, together with supporting 
evidence, for example: official certifications, syllabi, course description, learning outcomes, 
number of contact hours and forms of assessment.  

 

42. Home/EU Admissions or International Admissions will forward claims to the Faculty 
RPL Coordinator. 

43. RCL and REL claims will be formally assessed by the Course Coordinator for the course 
against which RCL or REL is being claimed. The Course Coordinator may delegate the 
assessment to the relevant Unit Coordinator where specific subject expertise is required.  All 
RPL claims will be considered by at least two members of academic staff with subject 
knowledge and expertise. 

44. The following decisions may be made: 

 Recommended for acceptance (or for Portfolio Board consideration in the case 
of applications from enroled students) as submitted 

 Recommended for acceptance (or for Portfolio Board consideration in the case 
of applications from enroled students) but for a lower credit value and/or level 

 Further work or clarification sought 

 Rejected 

45. RPL recommendations for acceptance will be confirmed by the relevant portfolio board. 

46. The Faculty RPL Coordinator will report the confirmed decision to Home/EU Admissions or 
International Admissions and ensure the credit awarded is entered onto SITS once the SITS 
record is available. 

47. The outcome of RPL assessment will be sent to the applicant either by Home/EU Admissions 
or International Admissions normally within 20 working days of receipt of submission of the 
completed claim. 

48. RPL decisions may form part of an unconditional or a conditional offer on the same basis as 
all other entry requirements. 

 

RPL for the individual achievement of credit while enrolled on a University course 
 

49. RPL claims for recognition of formal or other learning undertaken during enrolment on a UoB 
course of study must be presented to the relevant Course Coordinator who will conduct an initial 
evaluation of the potential for award. 
 

50. The course coordinator will present their evaluation to the Faculty RPL coordinator for final 
recommendation to the Portfolio Board. 
 

RPL for the recognition of standard elements  of credit within a course 
 

51. The University may consider courses of study and/or specified work-based learning for the 



Paper Ref: TQSC16- 

7 
 

standard award of credit within a University course, subject to limits and conditions specified within 
that approval. 

 

52. Such proposals are considered initially by FTQSC on the basis of a mapping of learning 
outcomes and credit volume and level to a proposed level and volume of  specific and general 
credit, recommended to the FTQSC by the Faculty RPL Coordinator. 

 

53. The FTQSC Chair will supply the final decision (positive or negative) to the Faculty RPL 
Coordinator, who will be responsible for the additional adctivities required and specified above. 

 

Policy review and updating 

54. The RPL policy will be subject to regular review and updating in line with the requirements 
of the Academic Regulations, the QAA and other external reference points. 
 

2 This applies to undergraduate and taught Masters level awards only. The University does not normally consider 
claims for REL for entry to research degrees 

3 This applies to undergraduate and taught Masters level awards only. The University does not normally consider claims 

for RCL for entry to research degree 

 

4. Forms/Instructions 
 

 

 

None 

 

 

5. Links/Dependencies 
 

 

 

This policy should be read and its use considered with reference to: 
 The University Admissions Policy 
 The Academic Regulations 
 Course and Unit Information Forms relating to particular programmes of study 
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6. Appendices 
 

 

 

 

 

i UKQC Chapter B10: Managing higher education provision with others 

ii UKQC Chapter B2: Recruitment, selection and admission to higher education and Chapter B6: Assessment of 
students and the recognition of prior learning 

iii UKQC Chapter B2: Recruitment, selection and admission to higher education 

iv UKQC Chapter B6: Assessment of students and the recognition of prior learning 

v UKQC Chapter B2: Recruitment, selection and admission to higher education - Indicator 7 

vi UKQC Chapter B10: Managing higher education provision with others - Indicator 15 

vii UKQC Chapter B2: Assessment of students and the recognition of prior learning Recruitment, selection and 
admission to higher education - Indicator 5 

viii UKQC Part C: Information about higher education provision - Indictor 2 

ix UKQC Chapter B11: Research degrees - Indicator 1 

 


